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FIGURE P.1  The Data View Default View in SPSS

The highlighted tab (pulled out with an arrow in this figure) indicates which view you are looking at. In this figure, the Data View tab is highlighted.

Within the spreadsheet, there are cells organized in columns and rows. 
The rows are labeled numerically from 1, whereas each column is labeled 
var. Each column will be used to identify your variables, so var is short for 
variable. To label your variables with something other than var, you need to 
access the Variable View tab—this is a unique feature to SPSS.

Variable View
When you click the Variable View tab, a new screen appears. Some features 
remain the same. For example, the menu bar and toolbar remain at the 
top of your screen. What changes is the spreadsheet. Notice that the rows 
are still labeled numerically beginning with 1. What changed are the labels 
across the columns. There are 11 columns in this view, as shown in Figure 
P.2: Name, Type, Width, Decimals, Label, Values, Missing, Columns, Align, 
Measure, and Role. We will look at each column.


